SCHEDULE FOR REPLACEMENT OF IDENTITY AND ESCORT  CARDS
Hence forth the undermentioned schedule will be followed in case of replacement of Identity Cards for staff and Students. The replacement will take place only in even numbered months.
Submission Date for request for  replacement card

Within two days of loss



Issue of Temp I Card





Within two days of payment of                          (valid upto 30th of next even  month)



replacement fees
Place order for provision of replacement Cards

2nd /3rd  of Even number Month

Receipt of replacement card from vender


24th /25th  of the even number month
Issue of replacement card to students. 
Last working day of even number month
