Date: 
Dear Sir/Madam,
This letter is written to you as an advance reply in anticipation of your request for leave/absence from school of your child/guardian.

With reference to any future application for leave of your ward, please be advised that the school is not in a position to grant leave to students as no such provision exists.

The student will have to be absent under one or combinations of more than one provisions of the school rules given in the Student’s diary and the school will be obliged to apply the same on the student’s absence. 
Same are enumerated as follows : 
Page 42: Third paragraph. Calculation of Attendance.

Page 42: Last paragraph. Extract from CISCE (Council) Regulations.

Page 43: Absent from Evaluation/Examination.

Page 55: Leave and Absence paragraph 1 to 9.

Page 55: Absence before and after the vacations paragraph 8. (First/Last day absence before/after vacations)

Page 58: Indemnity Bond paragraph 8.

In view of the above any absence of your ward will attract the relevant rule for which the responsibility will be entirely yours.
Please be advised that by submission of letter/application/note in the school diary, it is not possibly for the school to condone  the breach of school regulations enumerated above. Even if the same is accepted and acknowledged by the school.

Even after the above applications and requests for leave are sent the school will not be obliged to reply to individual application/requests, the above may be treated as a reply to all such requests.
THE ABOVE BY NO MEANS DOES AWAY WITH THE REQUIREMENT OF INFORMING THE SCHOOL FOR INFORMED ABSENCE PAGE 55 PARAGRAPHS 1 AND 6.

Thanking You,
Your faithfully

Brij Bhushan Singh

Headmaster
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